EXAMPLE

ATTENDANCE POLICY

By authority of Title 38, United States Code 3676 ©(14), the State Approving Agency may set
any additional reasonable criteria for approval of programs for veterans and other persons eligible
for VA education benefits (wherever the word “veteran” is used, it is intended to include all
persons receiving VA education benefits). The following Attendance Policy has been established
to set minimum standards of attendance for students enrolled in non-college degree (NCD)
programs and receiving VA education benefits, and

¢ Is considered reasonable additional criteria,

¢ Will become a part of 3676 approvals (if institution’s existing attendance policy is more
restrictive, then that policy will be used),

¢ Will be listed as an addendum to the institution’s catalog, bulletin, or handbook:

Veterans enrolled in NCD programs will be interrupted for unsatisfactory attendance when
accumulated absences, tardies, and class cuts exceed twenty (20) percent of class contact hours (if
the institution’s existing policy is more restrictive, then that policy will be used). The
interruption will be reported to the Department of Veterans Affairs (VA) within 30 days of the
veteran’s last date of attendance (use VAF 22-1999b).

A veteran may be re-enrolled for benefits at the beginning of the term following interruption
because of unsatisfactory attendance only when the cause of unsatisfactory attendance has been
removed. Once re-enrolled, a veteran will be interrupted for unsatisfactory attendance when
accumulated absences, tardies, and class cuts exceed twenty (20) percent of the remaining contact
hours (if the institution’s existing policy is more restrictive, then that policy will be used). The
interruption will be reported to the Department of Veterans Affairs (VA) within 30 days of the
veteran’s last date of attendance (use VAF 22-1999b).

Veterans interrupted a second time for unsatisfactory attendance shall not be allowed to re-enroll
for VA education benefits in the absence of mitigating circumstances.

Mitigating circumstances are issues which directly hinder a veteran’s pursuit of a
course/program of study, and which are judged to be beyond the student’s control. General
categories of mitigating circumstances include but are not limited to:

» Serious illness of the veteran.
» Serious illness or death in the veteran’s immediate family.

» Emergency financial obligations or change of place of employment or work
schedule which preclude pursuit of the program/course.

» Active duty military service, including active duty for training.

Institutions having a published “Leave of Absence Policy” should discontinue VA educational
benefits (use VAF 22-1999b) while that student is on “official leave of absence "

ADDENDUM

Signature of Certifying Official Date
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